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Day Camp Parent Manual

Calendar

A monthly calendar containing information on meals and daily activities will be given prior to each month. You will be informed if any major changes in the schedule take place. Every effort will be made to adhere to the activities listed; however occasional changes may be made to improve the quality of the camp.

Camp Hours

Lakeview Summer Splash meets Monday- Friday from 7:30-5:30. Each child is to be picked up promptly at 5:30. If a parent arrives late to pick up their child, a $5.00 late fee for every 10 minutes will be charged. If not picked up by 5:30 the emergency contact numbers will be called. Frequent or recurring late pick-ups may result in suspension or removal from camp.

Counselor Groups

All campers will be placed on age appropriate teams to use in transition from activity to activity, for attendance, and keeping track of campers. There will be one counselor to each group of 12 campers. 

Camp Attire

Campers should wear clothing that is comfortable (loose fitting shorts, t-shirts) and tennis shoes or water shoes. (No sandals please) Weather permitting all activities will be held outdoors, so please apply sunscreen to your child before drop off. Please note all campers who attend Lakeview Day camp must be able to change their own clothes and put on their own sunscreen!

Items to Bring Daily

Campers are to bring each day the following items:

Swim suit (one piece for girls or T-shirt to go over) 

Towel/sunscreen if needed

Comb/ brush

Extra change of clothes in a Ziploc bag with the child’s name on each item

Bible with the child’s name in it

Parents please have all these items in a backpack with the child’s name on it.

Meals
Lakeview Day camp provides a continental breakfast (cereal, pop tarts, muffins etc), hot lunch, and a mid afternoon snack each day. A menu will be sent to you each month. If your child does not like the lunch menu item he/she may pack his/her lunch for that day.

Medical Information

We are concerned about your child’s safety. Please let counselors know, in writing, if your child has a special medical problem or allergy that they should be aware of. 

1. Illness

If your child is ill or has a fever, we discourage their participation. If your child becomes ill during camp, a parent will be notified and asked to pick up their child, if the parent is unavailable; the emergency contacts will be called. Your child must be fever free for 24 hours before returning to camp.

2. Medical Emergencies

If your child is injured and requires more than just basic first aid the following steps will be taken:

a. Staff will call 911

b. The parent or guardian will be contacted

c. If parent or guardian is not available then the persons listed on the information form will be contacted

d. The injured child will be taken by paramedics to Canon Memorial Hospital.

You will be responsible for the emergency medical charges for all services rendered. Your authorization for the program staff to secure emergency medical care for your child and your commitment for payment thereof is part of your registration agreement. 

3. Medication

We prefer not to dispense medication during Day Camp hours. In the event a child must have medication, the parents should do the following:

a. Communicate the need to the camp director for approval

b. Put all directions in writing on the designated medication form

c. Have medication in the original container and dosage form

d. It is the parent’s responsibility to notify the camp director of any changes to medication. Additional medication wavers may be required

e. We reserve the right to refuse to dispense medication

Staff

Lakeview Day Camp campers are supervised by a 1:12 ratio of counselors to campers. In addition, assistant counselors are also hired to assist with daily activities and help to supplement the staff to camper ratio. There is also a camp director in charge of all staff and campers each day. 

Behavior and Discipline

Campers are expected to exhibit appropriate behavior at all times. The following guidelines have been developed to help make our camp a safe and enjoyable environment for all campers. Additional rules may be implemented as deemed necessary by staff. 

Campers shall:

1. Show respect to all campers and staff 

2. Refrain from using abusive or foul language

3. Refrain from causing bodily harm to self, other campers or staff

4. Show respect to equipment, supplies, and facilities

Day Camp Guidelines for Conduct Reports

If a child is acting inappropriately, we will have a discussion to find where the problem may be. We attempt to make the changes necessary to eliminate inappropriate behavior. When this fails, these Day Camp guidelines will be implanted.

Purpose
To establish guidelines for excessive inappropriate behavior or inappropriate behavior of a serious nature.

Guidelines

A conduct report is written by staff and discussed with parent

A copy of this form is given to parent

A conversation takes place with the Camp director to discuss further action when necessary

If inappropriate behavior continues, then the following procedure takes place:

· If the problem continues the child will be suspended from camp for a period of time

· If the problem continues after the suspension, the child will be removed from the program.

Swimming

Campers will swim each day, weather permitting. If the weather is cool, an alternate activity will be scheduled. We advise campers to bring sun block and that parents apply sun block prior to arrival to camp. Counselors will remind campers to reapply sun block as needed but will not apply sun block to the campers.

The staff will supervise swim time each day. There will be a staff member who is certified in CPR training on site. If your child is unable to swim, please note on the registration form that your child must wear a life jacket at all times. A swim test will be given to those who do not need life jackets to determine ability to safely use the pool and slide.

Arrival/ Departure

Each morning on arrival you may drop your child off at the Fellowship building beginning at 7:30. Remember you may drop your child off at any time of the day; just refer to the schedule to see where campers may be located at that time. Each child is to sign in at arrival to let counselors know they are here.

At pick up time each parent is asked to sign his/her child out on the attendance sheet to confirm who picked up the child and at what time.

If someone is picking up your child who is not on the pick up list please notify the office in writing of the name of the person who will pick up your child.

Payment Information

Parent’s please remember that all payments for weekly rates are due prior to the week your child is to attend camp. You may make payments at the church office or at arrival in the fellowship building. No child is to be dropped off without payments or payment arrangements. If this is done, the parent or emergency contact will be notified to pick up the child until payment arrangements can be made. 

Please cut along the dotted line and return on your child’s first day of camp

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

I (parent/guardian)___________________________ have read and understand the rules and regulations hereby established at Lakeview Day Camp. I understand that Lakeview Day Camp is not responsible for any injuries sustained during camp.

Signed________________________________________________

Date__________________________________________________
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